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For new applicants, click “New”. 4



Select the course type of your choice of course.

Courses are divided into 
♦ Certificate courses
♦ Short courses.

Please check the application periods on our website.
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https://www.nafa.edu.sg/schools/centre-for-lifelong-education


Select your choice of 
course.

Select your preferred 
course schedule 
reflected in the 
description box.

If vacancy is shown as 0, 
the class is fully 
subscribed. Please 
contact us if you wish to 
be placed on the waiting 
list.

Click “Proceed”.
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Fill in the form with the following:

♦ Full Name as shown in Identification Card/Passport. This name 
will be printed on the digital Certificate (if applicable).

♦ Ensure that Identification number, date of birth, personal email 
and mobile no. is accurate (Identification Number = NRIC/ FIN, 
etc.)

If any details are incorrect, do contact us to update your details.

Click “Save & Next” when details are filled in.

*Please leave “Passport Number” blank.
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If you encounter this screen, you may have previously created an account with NAFA. Enter the OTP sent to your mobile 
number and continue your application where you have left off earlier.

Contact CLE (Tel: 6512 1388) to update your mobile number if it is incorrect.
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♦ For Company-Sponsored applicants, 
click “Add” under “Sponsor”. 
Continue your application by 
following Slide 24 – 25.

♦ For applicants utilising subsidies, click 
“Add” under “Types of Subsidy”

♦ If you are not utilising subsidies, skip 
to Slide 11.

Subsidies Selection



Note that available subsidies for 
our courses vary. Certain courses 
may not be available for subsidies.

Please refer to the individual 
course webpage for subsidy 
eligibility.

After selecting the applicable 
subsidies, click “Save & Back to 
Course Application”.
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https://www.nafa.edu.sg/schools/centre-for-lifelong-education
https://www.nafa.edu.sg/schools/centre-for-lifelong-education


After adding Sponsor/Subsidy, click “Save 
& Next” to proceed.

If you wish to sign up for another course, 
click “Add another course” and repeat 
the steps from Course Selection.

11



If you see this pop-up message, click “OK” to return 
to the Course Selection page to select the subsidies 
you may have missed out.

If you are not utilising subsidies, click “Cancel” to 
proceed.
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Fill in a short survey, then click “Save & Next”.
13



Complete the health declaration.

This health declaration is used across NAFA, including our Diploma 
& Degree programmes.

This information is used to understand the applicant’s medical 
conditions to ensure that the course and its environment is 
conducive for our learners.
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Once the health declaration form is filled in, do read through the Terms 
and Conditions.

Select the clause, then click “Save & Next”.
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If you have selected the National Silver Academy (NSA) 
subsidy, there is an additional clause for consent. You 
will need to consent to sharing your data with C3A to 
utilise the subsidy.



Read through the instructions for 
payments before clicking “Make 
Payment”.
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You will be directed to the 
payment portal. Payment 
methods accepted are: PayNow 
and Debit/Credit Card 
(Visa/Mastercard only). By 
default, the payment method 
selected is PayNow.

Select your preferred payment 
method and the invoices you 
wish to pay by ticking the 
checkboxes on invoice listing. 
Complete the necessary 
payment to complete your 
application and secure a place 
in the course.

Note:

Application Fee and Material 
Fee are not applicable for 
subsidies. 



If you are utilising SkillsFuture 
Credit,

♦ Make the Application Fee 
payment

♦ Do not make full payment of 
course fees

Once your application is 
confirmed, the SkillsFuture 
Credit claim instructions will be 
sent to you via email within 5 – 
7 working days.

If your SkillsFuture Credit is not 
sufficient to pay for the course 
fee, you can also make a partial 
course fee payment after 
deducting SkillsFuture Credit 
claim amount.
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If you are not utilising SkillsFuture Credit, proceed to make full payment of course fees, application fee and material fee (for 
selected courses only).
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If you have selected payment by 
PayNow, the QR code will be 
displayed.  Please note the time 
limit before the QR code expires.

Scan the QR code or upload 
image of QR code using your 
preferred internet banking 
application.

PayNow funds transfer service is 
only available to customers of 
participating banks in Singapore.
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If you have selected 
payment by 
Debit/Credit Card 
(Visa/Mastercard only), 
fill in your Debit/Credit 
card details.
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You will receive an acknowledgement email when your 
application is confirmed.

However, do note that if the necessary claims and 
payments are not received after several reminders from 
us, your application will be removed.

If you are utilising SkillsFuture Credit, our team 
will follow-up with the claim instructions within 5 – 7 
working days.

Course details such as venue, material list etc. will be 
emailed to participants 1 – 2 weeks before course 
commencement.
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Sponsorship
For new applicants, refer to Slide 4 – 8, then continue your 
application here. 

For returning learners, refer to Slide 27 – 29. After submitting 
your application through the online form, drop us an email 
stating your name, course and sponsorship intent.

♦ Government Bodies

[Important] Please provide Department and Sub-BU Code for e-
invoice process.

♦ For other company-sponsored applicants

Refer to Slide 25.

Click “Save & Back to Course Application” once the company’s 
details are filled in.

Proceed to fill in the Survey and Health Declaration and skip 
the payment steps. Our team will follow up with your company 
for payment.



25If the company is not a registered 
Government agency, click “Others” and 
fill in the company’s details.
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For returning learners, click “Existing”. 27



Your login ID will be the last 
4 characters of your 
Identification Number, 
followed by your date of 
birth in DDMMYYYY format.

Please refer to the screen 
on the left for an example.

If you have trouble logging 
in, please check that:

*The Login ID should 
not be your full NRIC.

*There are no typing 
mistakes.
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For returning learners, please submit your application through the links provided.

Our team will follow-up with payment instructions within 5 – 7 working days from the date of application.
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After you have completed the application, click “Logout”.

If you see a pop-up message stating that your application is incomplete, please ignore the message. Click “OK” and close 
the browser.

You will receive an acknowledgement email once your application is confirmed.
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